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Tips and tools to prepare for your upcoming insurance audit.
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» What to Know About Insurance Audits

i) Audits Are Based on Estimates

Your premium is based on projected payroll, sales, and subcontractor
costs. The audit compares these estimates to your actual figures to ensure
proper pricing.

P2 Audits May Lead to Additional Premium

If your exposures (payroll, sales, subs) were higher than expected, you
may owe more.

If lower, you could receive a refund or credit.

K] Audits Are Required by Most Policies
Skipping an audit can result in:

— X Policy cancellation

- © Non-renewal

-« Estimated premium charges (usually higher)

3 COIls for Subcontractors Are a Must

You must collect Certificates of Insurance (COls) from all subcontractors.
#® Without them, the carrier may charge you as if those subcontractors

were your employees.

3 Track Payroll by Classification
Keep payroll organized by job role (e.g., clerical vs. fieldwork).
This ensures proper rating—especially for workers’ comp.

I3 Stay Audit-Ready with Documentation
Keeping your records in order is key to a smooth audit. See the checklist on
the next page for what to prepare.)

Be Proactive with Business Changes
Adding staff or taking on more work? Let us know.
We can help adjust your estimates before the audit to avoid surprises.

£ You Can Dispute an Audit
Don’t agree with the results? You have the right to dispute.
We're here to support you with documentation and carrier communication.




Quick Audit Prep Checklist

o Payroll reports (W-2s, 941s, or 1099s)

0O Sales totals or tax return

0 Subcontractor COls and invoices

0 General ledger or Profit & Loss statement

0 Employee roles/job duties

o Summary of business operations

o List of locations and job sites (if applicable)

Need Help? We’re Here for You.

Whether it’s your 1st audit or your 5th,

The Mitchell Insurance Group is here to support you.

We’re happy to:

* Review your records in advance

* Help you stay organized

e Walk you through the audit process

e Communicate with the carrier on your behalf
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